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RESOLUTION APPROVING THE BUTUAN CITY WATER

| Subject: DISTRICT (BCWD) FREEDOM OF INFORMATION ([FOI)

MANUAL, AS CORRECTED.

WHEREAS, the Local Water Utilites Administration (LWLUA) and Department of
Budget and Management (DBM) have issued a Joint Memorandum Circular No. 014-17
prescribing the guidelines on the grant of the fiscal year 2017 Performance Incentive
Bonus pursuant io Executive Order Mo. 80 and Memorandum Circular No. 2017-1;

WHEREAS. the additonal requirement indicated in the aforementioned circular
is the Freedom of Information Manual {(5.1aB), The manual set out the rules and
procedures to be followed by the BCWD when a request for sccess to information is
recatvad. The Ganeral Manager (GM) is responsible for all actions camied oul undar this
manual and may delegate this reaponsibility to anyone of the depariment managers
mmm“ulwhrmmmdmmumm:m
decide whether fo releass all the records, partally release the records or deny Bccass,

WHEREAS, the Freadom of information Manual outings and guides how the
request of information i processed from the time the receipd of request 5 receved by
BCWD, the designated officers, commitiee members and among others like exemptions
to the FOI, efc. are indicated in detais n the manual;

WHEREAS, the Freedom of Infosmation Manual B requined in all units of
government to empower the public in having access o information relabing 1o
transactions of officers and employses n the parfomance of their respective dutiss and
functions under the principles of accountabilty and transparency as embodied in the
Executive Order No. 2 dated July 23, 2017 in relation fo RLA. No, 10173 - Data Privacy
At of 2012

WHEREAS, Manapement, throwgh the recommendation of Perdomance
Management Team (PMT), endorses for consideration and approval of the Goveming
Board — Butuan City Water District the proposed BOWD Freedom of Information (FOI)
Manual as an additional requirement on the grant of the fiscal year 2017 Performance-
Based Borws pursuant to Executive Order Mo, 80 and Mamarandum Circular No. 2017-
1t

HOW, therefore, upon mobion of Direclor Juanite A Lao, duly ssconded by
Diweclor Crigpin L. Young, BE IT RESOLVED, as i is hereby resolved, approving the
Biutuan City Water District (BCWD) Freedom of information (FOI) Manual, as conmacted,
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BCWD FOI Manual

SECTION 1: OVERVIEW

1. Purpose: The manual is in compliance with Executive Order (EO) No. 2 dated

July 23, 2016 (Annex A).

2. Structure of the Manual: The Manual shall set out the rules and procedures to
be followed by the BCWD when a request for access to information is received.
The General Manager (GM) is responsible for all actions carried out under
this Manual and may delegate this responsibility to anyone of the department
managers who shall have overall responsibility for the initial decision of the FOI
request that is to decide whether to release all the records, partially release the

records or deny access.

3. Coverage of the Manual: The Manual shall cover all requests for information

directed to the BCWD.

4. Designated Officers for FOl Implementation: There shall be a set of officers
designated to ensure the proper implementation of the FOI Manual as follows:

Iris C. Abiera
Acting Secretary, GM’s Office

Receiving Officer

Anselmo L. Sang Tian
General Manager A

Decision Maker

Jonathan B. Calo
Acting Manager A
MSD

Member-Appeals and Review Committee
Management Services Department
(MSD)

Emma B. Lupiba
Department Manager A
ASD

Member-Appeals and Review Committee
Administrative Services Department
(ASD)

Virgilia B. Adlawon
Department Manager A
Finance Department

Member-Appeals and Review Committee
Finance Department

Junifer M. Sombilon
Acting Department Manager A
CSD

Member-Appeals and Review Committee
Commercial Services Department
(CSD)

Germanico P. Pactol
OIC-PAMD & Engineering Department

Member-Appeals and Review Committee
Pipelines Appurtenances and Maintenance
Department

(PAMD) and Engineering Department

Elsie A. Alejandro
Acting Department Manager A
PDD

Member-Appeals and Review Committee
Production and Distribution Department
(PDD)
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The GM'’s Secretary shall be in-charge in receiving all requests for information
and forward the same to the General Manager for information and decision
without prejudice of referring the matter to the concerned department for
recommendation prior to the decision.

5. FOI Appeals and Review Committee: There shall be a FOI Appeals and
Review Committee composed of six (6) personnel representing the seven (7)
departments of the BCWD to review and analyze the grant or denial of request
of information. The Committee shall also provide expert advice to the General
Manager on the denial of such request.

6. Approval and Denial of Request to Information: The Decision Maker shall
approve or deny all request of information. In case where the Decision Maker
is on official leave, the request shall be referred to the decision maker through
available electronic means of communication for his advice. The General
Manager may at his discretion refer to the Board of Directors (BOD) information
that he may deem sensitive to disclose.

SECTION 2: GLOSSARY AND DEFINITION OF TERMS

INFORMATION. Any records, documents, papers, reports, letters, contracts,
minutes and transcripts of official meetings, maps, books, photographs, data,
research materials, films, sound and video recording, magnetic or other tapes,
electronic data, computer stored data, any other like or similar data or materials
recorded, stored or archived in whatever format, whether offline or online,
which are made, received, or kept in or under the control and custody of any
government office pursuant to law, executive order, and rules and regulations
or in connection with the performance or transaction of official business by any
government office.

OFFICIAL RECORDY/S. Information produced or received by a public officer or
employee, or by a government office in an official capacity or pursuant to a
public function or duty.

PUBLIC RECORDS. Information required by laws, executive orders, rules, or
regulations to be entered, kept, and made publicly available by a government
office.

bcwd.gov.ph. The website for the public where BCWD data is searchable,
understandable and accessible.

eFOl.gov.ph. The website that serves as the government’'s comprehensive FOI
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website for all information on the FOl. Among many other features, eFOI.
gov.ph provides a central resource for the public to understand the FOI, to
locate records that are already available online, and to learn how to make
a request for information that is not yet publicly available. eFOl.gov.ph also
promotes agency accountability for the administration of the FOI by graphically
displaying the detailed statistics contained in Annual FOI Reports, so that they
can be compared by agency and over time.

INFORMATION FOR DISCLOSURE. Information promoting the awareness and
understanding of policies, programs, activities, rules or revisions affecting
the public, government agencies, and the community and economy. It also
includes information encouraging familiarity with the general operations,
thrusts, and programs of the government. In line with the concept of proactive
disclosure and open data, these types of information can already be posted to
government websites, such as data.gov.ph, without need for written requests
from the public.

SENSITIVE PERSONAL INFORMATION. As defined in the Data Privacy Act of
2012, shall refer to personal information:

(1) About an individual race, ethnic origin, marital status, age, and religious
philosophical or political affiliations;

(2) About an individual health, education, genetic or sexual life of a person,
or to any proceedings for any offense committed or alleged to have
committed by such person, the disposal of such proceedings or the
sentence of any court in such proceedings;

(3) Issued by government agencies peculiar to an individual which includes,
but not limited to, social security numbers, previous or current health
records, licenses or its denials, suspension or revocation, and tax
returns; and

(4) Specifically established by an executive order or an act of Congress to
be kept classified.

CONFIDENTIAL INFORMATION. Information which could potentially undermine
public interest and privacy and integrity of personal information and includes
the following:

a. Information that the BOD may deemed confidential as covered by BOD
resolutions.
b. Communication with other government agencies and BCWD BOD
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whereby policy formation is in progress.

Allinformation that falls under the list of exceptions covered by the Memorandum
from the Executive Secretary, Office of the President of the Philippines,
Malacanang, dated November 24, 2016 shall be considered confidential
(Annex “B”) unless removed in the list through government issuance.

SECTION 3.
STANDARD PROCEDURES
(See Annex “C” for the Flowchart)

Receipt of Request for Information:

1.1. The GM Secretary being the designated FOI Receiving Officer (FRO) shall
receive the request for information and check compliance of the following
requirements:

* The request must be in writing;
* The request shall state the name and contact information of the

requesting party, as well as provide valid proof of identification or
authorization;

* The request shall reasonably describe the information requested, and
the reason for, or purpose of the request for information (See Annex
“D”); and

* The request can be made through email, provided that the requesting
party shall attach in the email a scanned copy of the FOI application
request, and a copy of a duly recognized government ID with photo.

1.2. In case the request is not compliant with the requirement, the FRO shall
provide reasonable assistance to enable the requesting party to comply
with the requirements.

1.3. In case the requesting party is unable to make a written request, because
of illiteracy or due to being a person with disability, he or she may make an
oral request, and the FRO shall reduce it in writing, read and explain the
content for the requesting party to sign or thumb mark if he is amenable.

1.4. The request shall be stamped “received” by the FRO, indicating the date
and time of the receipt of the written request, and the name, rank, title and
position of the public officer who actually received it, with a corresponding
signature and a copy, furnished to the requesting party. In case of email
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requests, the email shall be printed out and shall follow the procedure
mentioned above, and be acknowledged by electronic mail. The FRO
shall input the details of the request on the Request Tracking System and
allocate a reference number.

1.5. The BCWD must respond to requests promptly, within fifteen (15) working
days following the date of receipt of the request. A working day is any day
other than a Saturday, Sunday or a day which is declared a national public
holiday in the Philippines. In computing for the period, Art. 13 of the New
Civil Code shall be observed.

The date of receipt of the request will be either:

a. The day on which the request is physically or electronically delivered
to the government office, or directly into the email inbox of a member
of staff; or

b. If the government office has asked the requesting party for further
details to identify and locate the requested information, the date on
which the necessary clarification is received.

An exception to this will be where the request has been emailed to an
absent member of staff, and this has generated an “out of office” message
with instructions on how to re-direct the message to another contact.
Where this is the case, the date of receipt will be the day the request
arrives in the inbox of that contact.

Should the requested information need further details to identify or locate,
then the fifteen (15) working days will commence the day after it receives
the required clarification from the requesting party. If no clarification is
received from the requesting party after sixty (60) calendar days, the
request shall be closed.

1.6. Requested information is not in the custody of the BCWD: If the
requested information is not in the custody of the BCWD, the officer where
the request was referred by the GM for action shall undertake the following
steps:

» Ifthe records requested refer to another government office, the request
will be immediately referred to that office through the most expeditious
manner and the requesting party shall be advised accordingly.
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» If the records refer to an office not within the coverage of E.O. No. 2,
the requesting party shall be advised accordingly and provided with the
contact details of that office, if known.

1.7. Requested information is already posted and available online: Should
the information being requested is already posted and publicly available
in the BCWD website, www.bcwd.gov.ph, the FRO shall inform the
requesting party of the said fact and provide them the website link where
the information is posted.

1.8. Requested information is substantially similar or identical to the
previous request: Should the requested information be substantially
similar or identical to a previous request by the same requester, the
BCWD, upon the recommendation by the concern department where the
request was referred by the GM or the GM motu proprio shall deny the
request citing the reason for such denial.

Transmittal of Request by the FRO to the GM: After receipt of the request
for information, the same shall be recorded in the logbook by the FRO and
immediately thereafter be forwarded to the GM.

Role of the GM in processing the request: Upon receipt of the request
for information from the FRO, the GM shall assess and clarify the request
if necessary which includes referral to the concerned department. The
concerned department shall make all necessary steps to locate and retrieve
the information requested and submit the same to the GM with appropriate
recommendation and draft transmittal/reply within ten (10) working days from
receipt of referral. The concerned department shall note the date and time of
receipt of referral and the date and time the information is submitted to the GM.
The GM shall make sure that the reply to the requesting party will be made
within fifteen (15) working days from the date of receipt by the FRO.

Role of FRO to transmit the information to the requesting party: Upon
receipt of the requested information from the GM, the FRO shall collate
and ensure that the information is complete and return the complete set of
documents to the department concern for their transmittal to the requesting
party with a copy furnished to the Records Section.

The FRO shall remind the GM of the fifteen (15) working day period to reply
to the request.

Request for an Extension of Time: If the information requested requires
extensive search of the government office records facilities, examination of
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voluminous records, the occurrence of fortuitous events or other analogous
cases, the department concerned should inform the GM and prepare a draft
request for an extension of time for the signature of the latter.

The GM shall inform the requesting party of the extension, setting forth the
reasons for such extension. In no case shall the extension exceed twenty (20)
working days on top of the mandated fifteen (15) working days to act on the
request, unless exceptional circumstances warrant a longer period.

6. Notice to the Requesting Party of the Approval/Denial of the Request:
Once the GM approves or denies the request, he/she shall immediately notify
the concerned department who shall prepare the response to the requesting
party either in writing or by email. All actions on FOI requests, whether approval
or denial, shall pass through the General Manager or the designated officer for
final approval.

7. Approval of Request: In case of approval, the concerned department shall
ensure that all records that have been retrieved and considered be checked
for possible exemptions, prior to actual release. The concerned department
shall prepare the letter or email for GM signature informing the requesting
party within the prescribed period that the request was granted and be directed
to pay the applicable fees, if any.

8. Denial of Request: In case of denial of the request wholly or partially, the GM
shall, within the prescribed period, notify the requesting party of the denial in
writing (Annex “E”). The notice shall clearly set forth the ground or grounds
for denial and the circumstances on which the denial is based. Failure to notify
the requesting party of the action taken on the request within the period herein
provided shall be deemed a denial of the request to information. All denials on
FOI requests shall pass through the Office of the General Manager or to the
designated officer.

SECTION 4.
REMEDIES IN CASE OF DENIAL

A person whose request for access to information has been denied may avail
himself of the remedy set forth below:

1. Administrative FOI Appeal to the FOI Appeals and Review Committee:

a. Denial of a request may be appealed by filing a written appeal to
the BCWD FOI Appeals and Review Committee within fifteen (15)

11
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calendar days from the notice of denial or from the lapse of the period
to respond to the request.

b. The appeal shall be decided by the General Manager upon the
recommendation of the FOI Appeals and Review Committee within
thirty (30) working days from the filing of said written appeal. Failure
to decide within the 30-day period shall be deemed a denial of the
appeal.

2. Upon exhaustion of administrative FOI appeal remedies, the requesting
party may file the appropriate judicial action in accordance with the Rules
of Court.

SECTION 5
REQUEST TRACKING SYSTEM

The BCWD shall establish a system to trace the status of all requests for
information received by it, which may be paper-based, online or both.

SECTION 6
FEES

1. No Request Fee: The BCWD shall not charge any fee for accepting
requests for access to information.

2. Reasonable Cost of Reproduction and Copying of the Information: The
FRO shall immediately notify the requesting party in case there shall be a
reproduction and copying fee in order to provide the information. Such fee
shall be the actual amount spent by the BCWD in providing the information
to the requesting party.

3. Exemption from Fees: In case the requesting party cannot pay the required
fees, the BCWD may provide digital or electronic copy.

SECTION 7
ADMINISTRATIVE LIABILITY

1. Non-compliance with the FOI. Failure to comply with the provisions of this
Manual shall be a ground for the following administrative penalties:
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a. 1%t Offense - Reprimand;
b. 2" Offense - Suspension of one (1) to thirty (30) days; and
c. 3" Offense - Dismissal from the service.

2. Procedure. The Revised Rules on Administrative Cases in the Civil Service
shall be applicable in the disposition of cases under this Manual.

3. Provisions for More Stringent Laws, Rules and Regulations. Nothing in this
Manual shall be construed to derogate from any law, rules, or regulation

prescribed by anybody or agency, which provides for more stringent
penalties.

Annexes
Annex A - EXECUTIVE ORDER NO. 02, “Operationalizing In The Executive
Branch The People’s Constitutional Right To Information And The
State Policies To Full Public Disclosure And Transparency In The
Public Service And Providing Guidelines Therefor”
Annex B - FOl — MC No. 01 s. 2016 “FOI Exceptions”
Annex C - FOI Request Flowchart

Annex D - FOI Request Form

13
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“ANNEX “A”

MALACANANG PALACE
MANILA

BY THE PRESIDENT OF THE PHILIPPINES
EXECUTIVE ORDER NO. 02

OPERATIONALIZING IN THE EXECUTIVE BRANCH THE PEOPLE’S
CONSTITUTIONAL RIGHT TO INFORMATION AND THE STATE
POLICIES TO FULL
PUBLIC DISCLOSURE AND TRANSPARENCY IN THE PUBLIC
SERVICE AND PROVIDING GUIDELINES THEREFOR

WHEREAS, pursuant to Article 28, Article Il of the 1987 Constitution, the State
adopts and implements a policy of full public disclosure of all its transactions
involving public interest, subject to reasonable conditions prescribed by law;

WHEREAS, Section 7, Article Il of the Constitution guarantees the right of the
people to information on matters of public concern;

WHEREAS, the incorporation of this right in the Constitution is a recognition of
the fundamental role of free and open exchange of information in a democracy,
meant to enhance transparency and accountability in government official acts,
transactions, or decisions;

WHEREAS, the Executive Branch recognizes the urgent need to
operationalize these Constitutional provisions;

WHEREAS, the President, under Section 17, Article VII of the Constitution,
has control over all executive AGENCIES, bureaus and offices, and the duty
to ensure that the laws be faithfully executed;

WHEREAS, the Data Privacy Act of 2012 (R.A. 10173), including its
implementing Rules and Regulations, strengthens the fundamental human right
of privacy, and of communication while ensuring the free flow of information to
promote innovation and growth;

NOW, THEREFORE , |, RODRIGO ROA DUTERTE, President of the
Philippines, by virtue of the powers vested in me by the Constitution and
existing laws, do hereby order:
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SECTION 1. Definition. For the purpose of this Executive Order, the following
terms shall mean:

(a) “Information” shall mean any records, documents, papers, reports,
letters, contracts, minutes and transcripts of official meetings, maps,
books, photographs, data, research materials, films, sound and video
recording, magnetic or other tapes, electronic data, computer stored
data, any other like or similar data or materials recorded, stored or
archived in whatever format, whether offline or online, which are
made, received, or kept in or under the control and custody of any
government office pursuant to law, executive order, and rules and
regulations or in connection with the performance or transaction of
official business by any government office.

(b) “Official record/records” shall refer to information produced or received
by a public officer or employee, or by a government office in an official
capacity or pursuant to a public function or duty.

(c) “Public record/records” shall include information required by laws,
executive orders, rules, or regulations to be entered, kept and made
publicly available by a government office.

SECTION 2. Coverage. This order shall cover all government offices under
the Executive Branch, including but not limited to the national government
and all its offices, AGENCYs, bureaus, offices, and instrumentalities, including
governmentowned or -controlled corporations, and state universities and
colleges. Local government units (LGUs) are encouraged to observe and be
guided by this Order.

SECTION 3. Access to information. Every Filipino shall have access to
information, official records, public records and to documents and papers
pertaining to official acts, transactions or decisions, as well as to government
research data used as basis for policy development.

SECTION 4. Exception. Access to information shall be denied when the
information falls under any of the exceptions enshrined in the Constitution,
existing law or jurisprudence.

The Department of Justice and the Office of the Solicitor General are hereby
directed to prepare an inventory of such exceptions and submit the same to
the Office of the President within thirty (30) calendar days from the date of
effectivity of this Order.

15
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The Office of the President shall thereafter,immediately circularize the inventory
of exceptions for the guidance of all government offices and instrumentalities
covered by this Order and the general public.

Said inventory of exceptions shall periodically be updated to properly reflect
any change in existing law and jurisprudence and the AGENCY of Justice
and the Office of the Solicitor General are directed to update the inventory
of exceptions as the need to do so arises, for circularization as hereinabove
stated.

SECTION 5. Availability of SALN. Subject to the provisions contained in
Sections 3 and 4 of this Order, all public officials are reminded of their obligation
to file and make available for scrutiny their Statements of Assets, Liabilities
and Net Worth (SALN) in accordance with existing laws, rules and regulations,
and the spirit and letter of this Order.

SECTION 6. Application and Interpretation. There shall be a legal presumption
in favor of access to information, public records and official records. No request
for information shall be denied unless it clearly falls under any of the exceptions
listed in the inventory or updated inventory of exceptions circularized by the
Office of the President provided in the preceding section.

The determination of the applicability of any of the exceptions to the request
shall be the responsibility of the Head of the Office, which is in custody or
control of the information, public record or official record, or the responsible
central or field officer duly designated by him in writing.

In making such determination, the Head of the Office or his designated officer
shall exercise reasonable diligence to ensure that no exception shall be used
or availed of to deny any request for information or access to public records,
or official records if the denial is intended primarily and purposely to cover up
a crime, wrongdoing, graft or corruption.

SECTION 7. Protection of Privacy. While providing access to information, public
records, and official records, responsible officials shall afford full protection to
the right to privacy of the individual as follows:

(a) Each government office per Section 2 hereof shall ensure that personal
information in its custody or under its control is disclosed or released
only if it is material or relevant to the subject matter of the request and
its disclosure is permissible under this order or existing law, rules or
regulations;

(b) Each government office must protect personalinformation in its custody
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or control by making reasonable security arrangements against leaks
or premature disclosure of personal information, which unduly exposes
the individual, whose personal information is requested, to vilification,
harassment or any other wrongful acts.

(c) Any employee, official or director of a government office per Section
2 hereof who has access, authorized or unauthorized, to personal
information in the custody of the office, must not disclose that
information except when authorized under this order or pursuant to
existing laws, rules or regulation.

SECTION 8. People’s Freedom to Information (FOI) Manual. For the effective
implementation of this Order, every government office is directed to prepare
within one hundred twenty (120) calendar days from the effectivity of this
Order, its own People“s FOI Manual, which shall include among others the
following provisions:

(a) The location and contact information of the head, regional, provincial,
and field offices, and other established places where the public can
obtain information or submit requests;

(b) The person or office responsible for receiving requests for information;

(c) The procedure for the filing and processing of the request as specified
in the succeeding section 9 of this Order.

(d) The standard forms for the submission of requests and for the proper
acknowledgment of requests;

(d) The process for the disposition of requests;

(e) The procedure for the administrative appeal of any denial for access
to information; and

(f) The schedule of applicable fees.

SECTION 9. Procedure. The following procedure shall govern the filing and
processing of request for access to information:

(a) Any person who requests access to information shall submit a written
request to the government office concerned. The request shall state
the name and contact information of the requesting party, provide valid
proof of his identification or authorization, reasonably describe the

17
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information requested, and the reason for, or purpose of, the request
for information: Provided, that no request shall be denied or refused
acceptance unless the reason for the request is contrary to law,
existing rules and regulations or it is one of the exceptions contained
in the inventory or updated inventory of exception as hereinabove
provided.

(b) The public official receiving the request shall provide reasonable
assistance, free of charge, to enable, to enable all requesting parties
and particularly those with special needs, to comply with the request
requirements under this Section.

(c) The request shall be stamped by the government office, indicating the
date and time of receipt and the name, rank, title and position of the
receiving public officer or employee with the corresponding signature,
and a copy thereof furnished to the requesting party. Each government
office shall establish a system to trace the status of all requests for
information received by it.

(d) The government office shall respond to a request fully compliant with
requirements of sub-section (a) hereof as soon as practicable but
not exceeding fifteen (15) working days from the receipt thereof. The
response mentioned above refers to the decision of the agency or
office concerned to grant or deny access to the information requested.

(e) The period to respond may be extended whenever the information
requested requires extensive search of the government office“s
records facilities, examination of voluminous records, the occurrence
of fortuitous cases or other analogous cases. The government office
shall notify the person making the request of the extension, setting
forth the reasons for such extension. In no case shall the extension go
beyond twenty (20) working days unless exceptional circumstances
warrant a longer period. (f) Once a decision is made to grant the
request, the person making the request shall be notified of such
decision and directed to pay any applicable fees.

SECTION 10. Fees. Government offices shall not charge any fee for accepting
requests for access to information. They may, however, charge a reasonable
fee to reimburse necessary costs, including actual costs of reproduction and
copying of the information required, subject to existing rules and regulations.
In no case shall the applicable fees be so onerous as to defeat the purpose of
this Order.

SECTION 11. Identical or Substantially Similar Requests. The government
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office shall not be required to act upon an unreasonable subsequent identical
or substantially similar request from the same requesting party whose request
from the same requesting party whose request has already been previously
granted or denied by the same government office.

SECTION 12. Notice of Denial. If the government office decides to deny the
request, in whole or in part, it shall as soon as practicable, in any case within
fifteen (15) working days from the receipt of the request, notify the requesting
party the denial in writing. The notice shall clearly set forth the ground or
grounds for denial and the circumstances on which the denial is based. Failure
to notify the requesting party of the action taken on the request within the
period herein stipulated shall be deemed a denial of the request for access to
information.

SECTION 13. Remedies in Cases of Denial of Request for Access to
Information.

(a) Denial of any request for access to information may be appealed to the
person or office next higher in the authority, following the procedure
mentioned in Section 9 of this Order: Provided, that the written appeal
must be filed by the same person making the request within fifteen
(15) working days from the notice of denial or from the lapse of the
relevant period to respond to the request.

(b) The appeal be decided by the person or office next higher in authority
within thirty (30) working days from the filing of said written appeal.
Failure of such person or office to decide within the afore-stated period
shall be deemed a denial of the appeal.

(c) Upon exhaustion of administrative appeal remedies, the requesting
part may file the appropriate case in the proper courts in accordance
with the Rules of Court.

SECTION 14. Keeping of Records. Subject to existing laws, rules, and
regulations, government offices shall create and/or maintain accurate
and reasonably complete records of important information in appropriate
formats, and implement a records management system that facilitates easy
identification, retrieval and communication of information to the public.

SECTION 15. Administrative Liability. Failure to comply with the provisions
of this Order may be a ground for administrative and disciplinary sanctions
against any erring public officer or employee as provided under existing laws
or regulations.

19



20

BCWD FOI Manual

SECTION 16. Implementing Details. All government offices in the Executive
Branch are directed to formulate their respective implementing details taking
into consideration their mandates and the nature of information in their custody
or control, within one hundred twenty (120) days from the effectivity of this
Order.

SECTION 17. Separability Clause. If any section or part of this Order is held
unconstitutional or invalid, the other sections or provisions not otherwise
affected shall remain in full force or effect.

SECTION 18. Repealing Clause. All orders, rules and regulations, issuances
or any part thereof inconsistent with the provisions of this Executive Order
are hereby repealed, amended or modified accordingly: Provided, that the
provisions of Memorandum Circular No. 78 (s. 1964), as amended, shall not
be deemed repealed pending further review.

SECTION 19. Effectivity. This Order shall take effect immediately upon
publication in a newspaper of general circulation.

DONE, in the City of Manila, this 23 day of July in the year of our Lord two
thousand and sixteen.

(Sgd.) RODRIGO ROA DUTERTE
President of the Philippines

By the President:

(Sgd.) SALVADOR C. MEDIALDEA
Executive Secretary
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“ANNEX “B”

Sffice of the President
of the Philippines

fHlalacainang
MEMORANDUM FROM THE EXECUTIVE SECRETARY
TR Al Heads of Departmends, Bureavs and Agencies ol ihe

MationallLocal Govemmeants Incheding Govermment-Chaned and
Conlrolled Corporalions  (G0CCs), Govemnmmen  Financial
Instilutions (GFs] and All Olhaers Concamed

SUBJECT: INVENTORY OF EXCEPTIONS TO EXECUTIVE ORDER NO. 2
(5. Z016])
OATE: Idy Howvembor 2006

Pursuant 1o Section 4 of Exssutive Order (ED} No. 2 (g, 2008), the Office of tw
Presiden hereby crealarizes the imentory of exceplicns fo the nght to access of
information, for the guidanco of all governmaont offices and instrumenialiies oovered

by EC MNo. 2 {s. 2018) and the génaral public.

The foregoing lisl of exceplions shall be withoul prejudice o exisbng kaws,
jurisprudences, nides or megulations authonzing the disclosure of the excapled
information wpoen salisfection of cerain conddions in certain cases, such as the
consont of ihe concemed party or as may be ordered by the courds.

I evaluating requests for information, all heads of offices are enjoined o ensume the
maaningful exercice of the public of thedir dght lo scoses o information on pubbc
CONCOME.

Fuor yousr information and guidanse,

e i _1: =
SALVADOR C. MEDIALDEA
o e




BCWD FOI Manual

Exceptions to Right of Access 1o Informatkan

For the guidance of all government offices and instrumentalifies covarad by

BS Mo, 2 (s, 2046} and the goneml publc, the klcwing ang the acceplions 1o 1he
right of accass to information, as moognized by the Gonstiution, cxisfing laws, or

jUrispstenca;

%

2.

Irfarnation covanad by Exacutive privilege,

Privileged information relating to nalional securily, defense or intemational
redations:

Information concorming liw anforcament and probection of pubic and parsonal
salety,

bnfprmation deamed confidantial for the protection of the privacy of persons
and cefain individuals such as minors, vichims of cimes, or the accused;

. Infornation, doounents or records known by reason of official capacity and

ara deemed ag confidential, including those submitted or disclosad by entities
ta governmend sgencies, tibunals, boards, or officers, in relation ko the
parformance of their funclions, or o inguines of investigation conductad by
tham in the axercise of their administrative, reguiatory or guasi-judicisl

e T

. Prejedicial premaiure disclosure;

Records of procesdings or informaten o proceedings which, pursiant o
lww or rebevant nubes and regulations, are treated as confidential or privileged,

battars considersd confidentlal wxder banking and finance Lres, and thek
amendatory lews; and

Ciiver croeplions o the dghl ko nformation under [aws, [unspredence. nigs
and regulations.

' Thasn axesptions only apply K govermmenisl bodiss. within the control and suparvision of e
Exstulive deporbmend. Lnkess spachcally minifand, s apteplons may Do iveoked by all oficials,
officers., or empoynns in the Eveciutive branch in possesson of tha relsvant neconds or imformalion.
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For the implementation of the exceplions to the rdght of access lo informaton,
tha following provide the salienl delalls and legal bases that deline the extenl and

application of the excaptions.
1. Information covered by Exacutive privilega:

a. Prazidantial conversatione, comespondances, and discussions in clogod-
door Cabinet meatings;” and

b. Matters cowered by delibaralive process pavilege, nemaly:

i. advisory opinions, recommendations and deliberabions compaising part
of a pmocess by which governmenial decisions and polices are
formulated; intm-agoncy or  inler-agency recommendations  of
communications duning the slage when common assarbons ane slill in
tha process of baeing fmulaled or aré in e axpioraiory :nr
informalion perlaining 1o the decisisn-making of executive officials;” and

i mmummﬂ@dmﬂmmm
rulings, policy decistons, memormnda, els.;

Z. Privileged information relaling 1o national secunity, defense or intemational
relations:

a, Infermation, recond, or decument that must be kept secrat in the intérest of
nalional delense or security:”

b. Diplomatic negotialions and olher informalion redguied o ba kapt seorat in
tha conduct of loneign alfairs:® and

y

Thes excepdion may only be evwoked by (e Proskdocd Snd hid dogo Sdwaors. The axlanl of e

pervdoge s defined by opplicable jwisprudance: Senole v, Ermile, GIR. Mo, 180777, 20 Apnl 2000,
ﬁﬂmt'mfhfwm Mdﬁmnh'smmﬁﬂ

458
Ha, 1m14wmmmﬁcmmmumﬁkm 170G, 106 July
558 SCFA 464 and Chover v POGE, G.R Ho. 130716, & Decembaer 1003, 200 SCHRA 744

Akbayan v, Aquing, suprec Chanee? v, NHA, GR Mo, 184527, 15 Augusl 2007 and Chover v
PCGGE, supra. The privilege of invoking this eccoplion ends when he sxeculiv agency adopis &
%W{WHWMHMWM..M . 210458, 30
July E1

Y Bection Md) Rule IV, Fudes ing M Coghe of Condud! ane Ethical' Standaaly for Puiig
CWiciads ang Erploymas {Rulas on CCES !thuﬂmmmmm
memoranda, and the ke, such 28 msolutions prepaed Dy The invesligaiing proseculor priod
approwal for promulgation and release o parbos [Revised Mol for Progeccions of ihe ﬂmﬁmr
o Joshoe (OCUH aee also cosmened undes® [his calegony of axcsplicn:

* Almorde v, Vosgquez, GOR. Mo, B5367, 23 May 1905 244 SCRA 286 Chawir v, PCGG, supnn;
Legasgd v, Cad Senace Communsoes, L-T2118, 29 May 1987, 150 SCRA 530; Chinar v NHA, supro;
s v, Sanaig, supen Chaeer v, Public Eslales Aufly, G.R No. 133250, 8 July 2003, 384 SCRA
152; and Soction 3(a). Fulo IV, Rulos on COESPOE, This excoplion gesmaly inclodes mallers
mmﬂ-mmﬂhﬂ.{uﬂ;mf&u-ﬁmﬂdﬁﬂﬂﬂnﬂiu'hﬂﬁm
“Secrel” “Conlidenbal.” and “Resincied.”

..l.u-;rur. A, Fupre,; Soclion Ma) Fuls IV, Fules on CRESPOE. This prevlegs may be mwoked
by 1Psd Departmant of Foraign Alars snd oibes govamment bodees invvobead in diplematic nogoliaboens

4
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¢ Patenl applications, the publication of which would prejudice nalional

secuity and interests;’

Information Conceming v enforcemdan] and protection of pubic and personal

Investigation mecords compiled for law  enforcemaent purposes or
informintion which I wiittien would be contalned In such reconds, but only 1o
thie eodeent that the production of such recards or information would -

L inferfare with enforcement procaedings,

ii. deprive s parson of & ight to a fair ifal o an impartial adjudication,

ii. disdose the idenlity of a confidential sowce and in the case of a
recon] compiled by a criminal law enforcement audharity in the course
of a criminal investigation, or by an agency conducting a lwaful
nalional secuily inbelgence vesligaion, confidential informetion
fumished only by the confidential sownce; or

iv.  unjustifiably disclose investigative techniques and procedures

Informer's privilege or the pivilega of the Govemment nol to disclose the
idantity of a parson or persons who fumish informabion of wolations of law
to officers charged with the enforcement of law.”

When disclosure of formation would pul the lite and safely of an
individual in imminent danger;*

Any information ghvan by Informants kEading o the recovery of

wahiclas and wﬂmhnufhmﬂmmdnﬂhmm"m
Al proceedings vobing applicalion for admission inbe the Winess
Protection Program and the action taken thereon;™

Information degmed confidentisd for the prolaction of the privacy of persons
and Ccerain indhdduals Such as minors, victims of cimes, or the accused.
These inclide:

* Tha spolcabilty of Ihs sxcepton iz Selerminsd by the Director Ganorsd of tha Inbellociusl Praparty
Ciffice and suiject |o the approval of the Secralary of the Depastmen] of Trade and Indusiny, Section
443 ol the Infelecivn Propely Code (A Mo, B290, as amonded by Fub Mo, 10072)

* Secbon M), Rule IV, Rules on CCESPOE; Chawer v. PCGG, swuvi May be invoked by biw
erdorciment dgencies,

* Akbapan v Agquind, supes; and Seciion §1, Human Secunty Ad of 2007 (FA Mo, 8372) oy be
Ivokod by Iy enfiorommesnl Boencess.

™ Secton Mb). Ruke IV, Rules on CCESPOE.

" Secion 18, New At Carnapying Act of DOME (A Mo, 10883), May B wolopd by Ly anforcemant

BganGios.

" Seciion T, Winess Proleciion. Secoriy avad Beneid Aci (A Mo, 6881).

k|
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a. Ipfarmation of a porsenal natwre where disclosure would conslilule a
elearty unuurranm invasion of parsanal prvacy,” personal wﬂmh:m o
racords, including sensitive pam Infnmﬂﬁn birth records,™ school
reanm;‘“ oF medical ar haakh rasonde;

Sensilive parsonal informaton asz defined wnder the Dafe Provieey Aol of
2072 refars o parsanal infammation:"™

(1) aboui an indviduals race, ethnic orgin. mantal status, age, ool
and raligisus, philosophical or poditical affilistions;

{21 aboutl an Individual's heafth, education. genselic of sexusl life ol a
parson, of b any procaeding for any offense comemitled o alleged o
hawe been commitied by such person, the disposal al such
proceadings, ar the senfence of any court in such procesdings,

(3} issued by governmeni agencies peculiar o an ndividusl which
incluclas, Ian nod limded 0, social security numisrs, previous o
currant haath records, Foenses or ts denials, suspensmn  oF

ravocation, and fax retems; and
(4} spocifically sstablished by an executhve order or an acl of Congress

o e el Classifed,

Hovwmawver, personal méormation may be discioed [0 (he exitend that (ho
requasied information s shown o be & matter of public concem or
interest, shall not medde with or disturb the private life or famdly relations
ol the ndrvidual™ and is not prohibited by any law or regulation. Any
discipsure of pamsonal informaticn shall be I sccondance h'lﬂi the
principles of ransparency, legilimala purpose and proporticnality, ™

Disclosure of personal informaltion about any ndividual who 5 or was an
officer or omploves of a gowemmant nstitution shall be allowed, provided
thad such information refales o the poesiton or functions of the ndivideal,
incheding: {1) the fact that the individual Is or was an officer or employes of

" Sectun Mu). Ruie I Ruwes on GCESFOE
¥ Seclions B and 15, Dade Prwady Aot of 2002 (RA& Mo, 1001 T3) Parsanal indamadon nilars Lo pey
miferalion whalhor rocondsd in a2 madevial foem of fol. Indmn wihich te dentity of an ndmdesl o

pail ingahar with athar informabion vwould dinsclly and cerlainly iesify an indivigeal [Secion 3o
DOate Prevacy Acl of 2012]; Article 38, Civil Code, May be imvaisd Dy Mational Privacy Commasion
il girviremant perscesl information conirolles.,

" artiche T, T Chid gvd Yourt Welere Code [Presidenial Decres (PO} Mo, 503)

" Secuon W4), Edveanon A of THED [Batas Pambanso [B7] Big, 232].

" Medieal and heaith reconds ane cormidenid 05 Senile PREGNA RlNTREICN PUNBLANT [0 Secion

I Cap Prospgy Aot of P12 See piso Ueparimen] of Heslth-Departina of Sterds and

anmmmmm Copoiahon Joid Admeesirative Ondor Mo, 2016
[Prrvmey Guedalines foe the imspdermenlation of S Ehdigging Heaith inlonmation Exchange).

" Sactian 3, Dade Preacy Ao ol S042
' Asbrig 28{2}, Cadd Coda.
® Sackon 17, Salr Pracacy Aol of 2012
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the govamment instibulion; (2} the lille, business addmss and office
telephone nsmber of he individual; (3) the classification, salary range and
regponsibilities of the position hald by the indhvidual; and (4) the name of
ke [fidividual on & oSumSn ;}m?amd By the Individual in the cowrse of
empayment with the govemment,

b. Source of any news reporl o information appeanng in Newspapars,
magazines or periedicals of general circulation ebiained in confidence;™
and

¢. Records of proceedmgs and processes deamad confidential by law for tha
privasy andfor protecton of cedain individuals, sush as shildren, ‘!I'I-BI]I-'IH-ﬁ
crime, wilnesses 1o a srime or rehabiitated dnug afendars, including thosa

pertaining ko the follwing:

(1) records of child and lamily cases;™

(2] chidren in conflicl with the lew from inillal contact wntil final
disposition of the case;™

{3) o chid who is a wicim of any offense under ithe And-Cluig
Pomography Aot of 2008, including the name and pensonal
groumstanceas of the chid, or tho chid's Immediate family, of any
othar information tending to establish the child's idenbty:*

(4} & chid wilness, who Is a viclim of a cime, an accused of a cime, oF @
wilness lo a crima, including the name, address, telphone nurmber,
school, or other identifying infermation of a child or an immediata
family of tha chid;™

(5] cases involving viclence agains! women and thew children, mcluding
tha namsa. address, tolophone numbes, school, busingss, address,
employer, or ather identifying information of a wiclim ar an immediabe
family member™

(6] trafficked pemons,  ncluding  their names and persanal
girGurnalances, or any othar Ilﬁmntlm berneding lo establish the
idantity af the hﬂl‘i:lmd paraan;

(7) names of vicims of child abuss. exploitation or discrimination; ™

 section 4, Dafs Prvacy Ach of 3013,

“ A Aot to Exempd the Publisher, Soitor or Repovior of any Swbiicabon fom Ssveating the Sourpe of
Pubiphpg Nesm ar efprmptien Ohilnmes o Canfidanes {AA Mo 53] 38 amsnded Iﬂlm Mo, B4r1T
May be invoked by goOvemmEent MEwspapErs.

B Spcbon 12 Famiy Couwrds Ach of THOT [RA Aol Mo, G368

® Eaclion 83 venils Jupics and Welsrs Aot of 2008 (&4, Mo, Gaa)

B Gction 13, Anti-Chid Pornography Act of 2009 {F24 Ho. 9775}

™ Saction 31, AM, Mo, 00-4-07-5C, Re: Prapoeps Ruke on Examination of 5 Chid Witsess

" meclon 44, Anf-Viohmes Agmnsl Women and Fwir ChEdrea Act of 2004 [RA Mo, 3202 and
Pucple v, Cabalquints, R, No, 167883, 19 Sepsaribar 2008

* saciion 7. AnthTrelciing i Persons Acth of 2003 {F& Moo S208), as amended by Fa Mo, 10304
"5-;;&;-1 2, Special Mrolecion of Chidren Againg Abuse, Explodiinon anmd Dol M{Hﬂ
Mo, 101

&
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{B) declosure which would resull in undue and sensalionalized pabicily
of any case invohing a chid in conlBcl with the kaw, child abuse, or
violation of anti-rafficking of persons;™

(%) records, documents and communicalions of proceadings Bvwobang
domestic and inber-country adoptions, incheding the dentity of Lhe
chisd, natural parents and adoptive parents? i

{10} names of studenis who committed acts of bullying or retakation; ™

(11} fiest time manos (drug) offenders under suspended sanlence who
comply wilh applcable nles and regulathons of the Dangerous Dougs
Board and who am subsequently discharped, judicial and medecal
racords of dreg depandonts undar the voluntary submission program;
and records of & drug dependent who was rehabililaled and
discharged from Ireatment and rehabilitation cenbers wsdber e
compuizory submission program, or who was changed for volalion of
Seclion 15 (use of dangerous drugs) of the Comorahansie
Dangarous Drugs Act of 2002, as amanded; and

{12} dentidy, stalus and medical records of ndidduals with Human
Immunodaficlency Vius (HIV), as well as mesulls of HV Acquired
immune Deficiency Syndrome (AIDS) tasting;™

5. Indormaton, doecwments or records known by meason of official capacily and
are deamed as confideniial, Inchuding those submilted or disclosed by enlilias
o govemnment agencies, tibunals, boards, or officers, in relation lo the
performance of their lunclions, or to ngquines or investigaton conducted by
fherm in the esercise of thalr adméndstrative. regulstony or quasi-juedicial
powers, such as bul nol Emiled 1o the folowing:

a. Trade socrats, nleBochenl propedy, Business, commercial, fnancial and
odher propriatary mformation; ™

"‘Sm 14, Ananndo mbog anwd Wallre Aot of 2006, Gicledan T, Arile Trallszhivsg wh Porsons Aol of
2003, ob aetendtd; and Spcin M, Specil Profrcion of Chsdnon Agautal Abuse, Expldtabon and
MmN AL

" Section 15, Domenbc Adcpbon Act of TH0E (A Mo, B352) and Sechon 413, R of FU o, 5552
Secions § and 15(b), Wer-Coundry Aoopian Aol of 095 (A Ko, B43) s Seciioes 53, 54 and 55
al IFR of IFRA Mo, B3,

' Seciion 3n), An-Bulang Acl [FLA MNa, 10627,

G GO, G4 ard 07, Coamgrefeasne Dangorous Dhugs Aok of 2002 [FA Mo, P165)
“mﬂb}. 18, 30, and 2. Phippene ADS Prevenbon and Gondnod Act of TOE [ FA Mo, B350 ).
™ Sectons 45, 1061, and 1502, The Wiabectual Progeny Code (A Mo, 8203, a3 amimded By FA
Mo, 10372) Soction 66 2. Secnies Reguiston Code (RA Mo, BTE9), DOST Admenatraivg Oroer Mo,
004-16; Secton 142, e Corporalion Code (BF Big. 88); Sechon 34, Pralippios Compefiion Acl (LA
Ho, 10EEFE Seciond 23 and 27 {c). Thoe NMew Cenlrad Bank Act (RA Mo, TE53L

- Aty
Laundeving A (A No 9100) Secton T8 Seofegic Trede Movagamsedl Aol (A Mo 10657
Sections 10 and 14, Sxpguand Measures Aol [RA Mo, EB00) Section 12, Toms Subslonces sl
Harardaug and Nocloor Weates Coningl Act of T80 (R4 Mo, B958) Article 280, Revised Penad Coole:
Seclion 1000, Pue 10, 2012 Fevwsed IRR of Gokl-Opavate-Transfor Law (B4 Mo, G957) ard
Revized Phipuoe Porls Authonly Manoal of Corporade (Govprnance,

6
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b. Dala wmmwlmmﬂu. surveys and censuses of fthe
Phifippine Statislics Authanty (PSA),

c. Records and repors submitied to the Social Secunly Syslem by the
armployer or mamber™

d. Inforrmabon gathersd from I'-II'H'.I'HDE contascl tracing and all olher related
health intelligence activities:**

#. Confidentisl iformation submified to fhe Phipping Compatition
Commission prohibiled from disclosune by law, mmmwmnu;num
persaon who provided the infarration under condition of ananymity;

L memmﬂmmﬂadwmnlm thie Ormndibes
Investmants Code of T9E7F;

g Dmmaﬂls submitted through the Govarmment Elecironic Procunsmient
System;

h. Information oddained from acoessang any electonic key, eledronic dala
message, or alectronhc document, book, regisier, comespondenca,
information or other materal pursuand (o any powers confermed undear the
Electronic Commerce Act of 2000:

i Any confidential information supplied by the contractors in mineral
agraements, aﬂm:lﬂrhnhrﬂcdmmmhwmh&
the Phippine Mining Acl of 1995 and s Implementing Rules and
Rogulations (IRFY), during the term of the project to which it relales; ™

i, Informatisn recehed by the Depardmant of Toursm (DOT) i ralation b e
accreditation of accommedalion establishmends (such as hobtels and
resoris) and travel and lour agencies; ™

* Secton 26, Phiippine Sialistcal Act of 2073 (FA Mo, 10628) and Section 4, Commonwealth Act
Mo. 537, iay be involisd only by Bha PSA,

*" Section 24(c), Social Securly Acl of 1907 [RA No. 1161, as amsended by FUA No. 5282)
-Sml.ldﬂﬁ Pralppins A0S Provonton and Conbod Ach of 1208 (RA Mo, BS04)

** Swction 34, Phiipping Compeltion Act (PCAY FU\ Mo, 10667 and Section 13, Rula 4 of he IRR of

PCA, This pucopiion can be ivolad By e Philippce Comgelfion Commigsion subgec 1o well.
k] Frmilalicane undes This PCA.

= Section B, EO Mo, Z26 (5. 1587}, s amanded,
1 Section 9, Goverumen Procursmend Raferm Ach (RA No. 9184).
# Seclion 32, Elcions: Commeor Ach of H000 (RA No. TH2)

¥ Section B4(r), Phippios Minkag Acl of 1995 (A No. T942)

“&dﬁn!.hﬂl&ﬂﬂfﬂﬂﬂm!ﬂm-ﬂ![ﬁhlﬂw o Gowemn, Tha Accrodilalion of
Azcommadolion Eslpbkamments — Holela, Resers and Aparimend Hokds), snd Secion 23, DOT MG
Hao, 201500 (Revised Rules amd Regodlatiors o Govern e Actredilalion of Trndl and Towr

Agencis).
r
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k. Thao facl that & covered lransacton repor o the Anli-Money Laundering
Council (AMLC) has been made, the conants thereol. or any information

in relation thereto: ™

L Intormation submitted to the Tanfl Commission which is by nabure
confidential or submitad on a confidential basis;*®

mﬂuﬂmﬂunn.unnmmmﬂ:whﬂmmlhahﬁuwmtumn‘nm
pursuant 1o the nsurance Code;™

n Informabon on regstered culleal  properfies  ownad by privala
individuals;**

o. Data submifled by a hlgh»ar education mslilution o the Commission on
Higher Education (CHED). ™ and

o Any secrel, valuable of propriglany inbsmakon ol a confidenisal characier
known lo a public officer, or secrots of privale indnnduals;™

B, Imdormaten of whach a premature dischosune woukl:

i, In e case of a department, office or agancy which agency reguiates
cwrmencias, securities, commodities, or financial institulions, bo likely o
lead te significant financial speculation i cumencias, secunlies, or
commaddias, or significantly endanger the stabidity of ary fnancisl
ingtilution; or

b bé hkily or signalicantly frustrale implementalion of a proposed official
aclion, excapt such daparimant, office or agency has already disclosed o
ther pasblic the content or nalure of e proposod oclion, or whono tho

WLMNWBWWMMMMHW
Ol il ghn Indtiathes posds bo Laking Bnal oficiad sction on such proposal.

7. Records of proceedings or infommation from procesdings which, pursuant o
mwmntmwmm.m trgated o3 configentlal or privilaged,
invCiusdineg bul ot limited 1o the following:

™ Secton Sa), AntiMongy Launderng Ach of 2000, as amended. May bo invokod by AMLG,
frovarnmon] banks and i olfoers and ampioyees

= Sechion 10, Safegunrd Meatvas Al

:;Smrﬂrnmlmmmmmm Ty Insaramce Cody (oS msndod By FA
" Section 14, Mabom Coltorsd Hevtige Act of 2009 (RA Mo 10068)

" CHED Memarandum Order Mo, 01513 28 My 013,

" Artieles 220 and 330, Revsed Ponad Code. Section k) AnteGral and Corigh Precices Aol (RA
Ha, 318 Seclon M), Code of Congect ang Efical Siaadards for Puble Dificials and

(A Mo, BT 13} Seoon ¥, Ecchangs of Infarmabon an Tax Madevs Aot of 2009 (RA No, 10021); and
Seckon 6.2, Spcurtver Reguiaion Code (PN Mo, 8709].

" Sechon Jg), Fule 0V, Ruies on COESIOE
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a. Medialion and domestic or inlemational arbétration procesdings,
records, ovidence and he arbitral awards, pursuant o the Alemative
Dispute Resolulion Act of 2004,

b. Matters involved in an Inveslor-State mediation:>

¢ Informabon and sintemenls made al conclliaion procesdings under the
Labor Code:™

. Arbitration procesdings bafors the Construction  Indusbry  Arbitration
Commission (CIACK™

e, Resulls of osamnglions moade by lha Securities and Exchange
Commission [(SEC) on [he operabons. books and records of any
W.MﬂMMWHWMHm
thereto;

f. Information related o investigalions which are deemed conlidential under
the Securities Regulations Code,™

g. All proceedings prior o the issuance ul-maﬁdnm order against
pra-need companses by the Insurance Commission;

h. Information related o the assignment of the cases o the reviewing
mmwmm&;hm%mmum

Comprahansive Dangerous Drugs Adl of 20023
i. Investigalion report and the suparvision history of a probationar’™

i TM:;&MmﬂnﬂﬁlhﬂmmﬁlﬂnﬂﬂurﬂmehﬂmMﬂﬂﬂ
2007

* Spctors . 23 and 33, Anamaive Dispule Resckiban ADR) Azt of 2004 (RA Ho. 02851 and DO
Corcuiar Mo, 98 (5, 2009] or the IRF of Be ADR Act.,

™ frtiche 10, infernadonal Bar Azsociption Rulna for Inveber-Sinky Modation

™ Aricls 737, Labor Gode,

™ Soction 7.1, Ruls 7, CIAC Revised Rules of Procedune Gowoming Consinacion Arbdraton

® Bacon 142, Corporniion Code. May ba invoked by the SEC and any oiher official sulhorizsd by
g B Mo S QuRMinaBon,

M Sectons 134, 154, 20.2 (5], ond 64.2 of the Secuitios Regulalion Codle.

“m&xmuuu-wmummmmﬂmm-
lflad afler e mpuance of Pd conse and deiisl order,

™ B Dspariment Cireulr Mo, D06-16 (e, ). 10 Fanuany 2016,
* Section 17, Probabon Law of 1976 [PD Mo, 868 (s 1978))
" Sections 9, 13, 14, 20, X3 and 34, Homan Securdy Ach of 2007 (RA Ne. 9372},
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I Those infermation deemed configanial or privieged puesuant i padinsnl
fules and reguistions isouved by She Suprome Court, such s indonmation
on dsbarmenl proceedings, DA proliles and results, of theie adensd by
ot Bo bep kel conficentiat®

& Matiers considered confidented under banking and Gnancs Lims and i
airsiedilcary v, ioch aac

a. Ra Moo 1406 (Low on Socrecy of Bond Doposis];

b. RA Mo, 6426 (Feregn Cuvency Depost Acf of dhe Phaipomes) aed
ki reguilulione:

. FA Mo, B0 [ The Geoeral Banking Law of 2000%

d. R Mo, 60 {Anbi-Moray Leuncening Act of 2007 and
e Rk Moo 8510 | Credil information System Acl),

8. Oiher axceplions o the fghl io rdormation under s, jurspredenca, nukos

. Thias desmed confidoniial pursuant & Irealses, axuciieg
WMMIWMMH

(1) Whan lhe @Eckswe wiuld prajedcs legtimate commansad mlarasl
ﬂm#pmndhmmhm

agresTnls,

{2} Those deened conbdental or polecied informabion pursumnl o
Uniled Mations Commission on Inbesmabionsl Trada Law Fulss on
Transpanancy n  Trealy-based |Iewvesior-Siale  Arbstralion and

Trargparancy Rules)™ .

{31 PRelugee proceedings and documonts under the 1887 Convenbion

muwmwmm-mwmm

Mo 58 (3 2012}

= Sapciien 14, Civd Sarvaos Comenissnn Fosolulion Ho. Gr0med

™ Sagcteen 18, Rule 1308 aed Secten 24, Rube 130 of ihe Ruits o Cout; and Secten 11 of tha Puls
& DA Evidaras, AR Mo DE-11-5-8C.

o Exarnplins: Arisla 20 (7] ASEAN Comprab g .....u-uammw
an invelmand under By Fromgwork Agroomond on the Compreterve Edgnomic  Cooparslam

ateyn the ASCAN @ tha Regublc of ndis and Aricle 13 (1) o L Sgregmant on nveglmsped
usded e Flemown Sgreesan of e Comprehentie Eoonomes COOpeaSn smong e

Geormrmamipn of Bap Mpmber Coumings: of the ASEAM ard fu Rapublc of Kores,
“ Arsgiy 1. UNCITIAL Trampaency Pulse.

L]
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I, Tml'm“nm from a government official, unless pursuant 1o @ cour oF g
order;

o When the purposa for the request of Stalement of Assels. Liabiliios and
et Worh is any af the following:

(1} sy purpose condrary 10 morals or public polioy; or
{2) any commarcial purpose olher than by news and SommMUnICalions
medis for dissamination 1o tha ganaral public:™’

o Lists. abstracis. summaries of information requested when such hists,
abstracts or summanies are not part of the duties of the govemment office

e

g Those iformation and procesdings desmaed confidential under nules and
-‘MEM imsued by relevan government agencies or ug decided by the
Colirts!

I. Foguested informalion pertains s comments and disckosures on pemding
cases in judicial proceedings.”™ and

a. Ttﬂi‘m‘f—ﬂlﬂﬂ pivilege axisling between governmant lawyers and Iheir
clen

= Conals v Nevi LA Senate w Eomule, S
* Saetion B0, Code of Conduel amd Sthveal Shasdands for Puble Oificialy svd Employmes

™ Baigicn v, Cohod, GURL Mo, J0E566, 19 Novembar 7013, =nd Vikwoake v Belooale &, G R Mo
45040, 13 Fobruary 1985, 252 Prid, 264

"Emﬂh. #F Giadebnes and Procedurss in ihe vmsigatsn and onaanng of Haeman Rights
Violabons and Abuses and tho Provision of CHR Astsilance, Gonsnment Servico Inwuanco
Symtem's Fules of Procedee of e Commities on Clema, Motohs Labor Felaers Commissan
Poobsion Mo, 01-0%, Amending Cerlan Proviaions of thy Mew Rules of Procedurs of e Nalonasl
Labior Rplations Cosvmigasi, 08 March 2002, Deparimend of Agrarian Heform MO Mo, 07-11, 19 fuly

201 7; Depinimsenl of Socal Weifars and Developmaent BG Mo 021-12. 16 Oolobar 20702, and Seclon
42 lovestren! Compary Act [FG Mo, 26290 Whan Bha ailnmustion tegusalsd & nat 5 malor of pobic

CCRGET F infnennsd s dicaded i Hisko v Jodge Amor A Repes, G Ho, 163155, 21 July 2006,
** mongun v Guevzon, GUR. Mo, 211816, 18 March 2005
T Canon 21 of i oo of Profeasona’ Responsduily.

"
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“ANNEX “D”
FOI
REQUEST FORM

® Tor Corroms e el e Agdadil=onel condao] deisls wel
el we i b B5 EuE e s e Al

romrsn @l sl
B A e e

wirpd o aupEpiv
d | wy (B DaE ABE

You e 8
LULTRIL R

i. Winiss i@ ¢ &dr, Adrs, &Fu, sl F. fhiwan PMRMGEAR s g AR A SurETE

- -
A, Samplela Addrass (Al Hawer Mushe s SEreel, ©0 Fp 8l kb iy @ g in w

-
B, LardBna Fan B, MaBite F. Wenan
-
b. Prefesred Mode of Cemmunscation ussains [dosss dumes demess O Fosuee Aadesas
il 1 dp s il pee el b bRl A e R Ee R B e A
B
U, Frarasrad RASEe OF Fa iy K penms L] Fas L) Fosisl dukiress L Piok: Up al &gescy
18, Type af 1D Given (Pleorr aaawre Ll Fasspori B firimes Licsnse ) soniD & Fosied i Bl vores i0

Fius M copfeim pour phafe oed
BiSRHeF P

9. Agenoy - Qonneoisng Agesmncy

Bl meonas i Bl ceasmpane 10 ) canars

AF @iy aeie ) o -
13, Titie of Do ouwmsnl Recaid

[ LT 1l fEiEuF BE ok e ra el i -

[T

13, Dale ofF Pgeigl (5068 7T a

Nl P P A "

if6. ooumani Typs -

fll. Asferancs Mumbors F Ao -

7, Any athad Aeisvant infarmaisen -

FREEDOM OF IMFORMATION
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Republic of the Philippines
Butuan City Water District
Gov. J.A. Rosales Ave., Butuan City
Tel. Nos. (085) 342-3145; 341-6374
Facebook: Butuan City Water District

Website: www.bcwd.gov.ph
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